Event Planning Tool Book

The first thing you need is an idea.  What’s the theme and goal of the event?  A simple battle game?  A feast?  A day of romping in the woods?  Get your general idea.

The next thing you need is a schedule.  This is the framework that the event will fit within.  A start time, a finish time, and the actual activities that will fill up the inbetween.

Then you need to plan specific activities.  What will the participants be doing during the event.  Battlegames need clearly defined rules, other games or activities that will require rules also need to be detailed out.  Any A&S contests need to be announced in advance.  Feast Menues need to be worked out, and any schedule for activities during feast should be developed out as well.

While you’re working all this out, you should be thinking about your location.  Find a spot that will fulfill as many of your needs as can be.  If you need to cook on site, find a place with a kitchen.  If you want a big field to fight in…all your plans are affected by the location

Cost is also something to think about.  As you’re making your plans, think about how much the event will cost you in preparation of materials and fees.  You’ll want to price the event accordingly.  Remember, really big events require really big attendance.  If you plan to have a huge war the weekend of Rakis (or the weekend before or after for that matter), you’ll most likely be disappointed.  

Next you need to determine how much assistance you’ll need, and who will be responsible for what.  If you’re going to have a really big event, you’ll need more help.  Maybe you need a feasto-crat, a war-o-crat and a Camp-o-crat.  Determine who you need, what specifically they’ll be doing and what they’ll be responsible for.  Set times to get together and be sure you’re all on the same page.  Make sure that any scheduling or other activities that others need to do are done and you’re able to communicate these needs.

Now you need to decide what props, prizes or other equipment you’ll need to run the event.  Monster garb, food, pots and pans, all these things need to be acquired and ready to go before the day of the event!

Finally you need to communicate your event to the populace.  Assuming you’ve already set up your date with the Monarch, start getting the word about your event to the people.  Ads, flyers, postings on internet lists and so forth are great ways to communicate.  It’s also good to talk about it at events.  Be excited!

This booklet should help anyone figure out what they’re doing with an event, large or small.
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_____________________________________________


_____________________________________________


_____________________________________________
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_____________________________________________
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Feast Plan
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